
Have the appropriate steps, ladders and platforms been selected for task?Can 3 point contact be maintained? If not -find an alternate method.Are all foot and hand holds clean and free from obstructions? Do all personnel face ladders during     access and egress?How are tools and equipment to be carried while climbing?

Has the load to be manually lifted been assessed?
Has the weight been assessed prior to attempting manual lift?What mechanical aids are required? i.e. Crane, Forklifts? Is assistance required and is it available?Are all people aware of correct techniques to lift - back straight, brace abdomen, lifting with legs?

Is your path free of obstacles for carrying items?
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TAKE 5

Hazard Report
Date: ........./........../......... Crew .................................Hazard: .................................................................................................................................................................................................................................................... RankingLocation: ...........................................................................................Reported by: .....................................................................................Shift:     D/S    N/S      Time: .....................am/pm.Supervisor’s Name: ..........................................................................Hand to your supervisor at earliest opportunity.SUPERVISOR’S CORRECTIVE ACTION:.............................................................................................................................................................................................................................................................................................Date: ........./........../......... Time: .....................am/pm.Supervisor’s Signature: .....................................................................Distribution:   WHITE: TO SUPERVISOR     PINK: STAYS IN  BOOK

TAKE 5HAZARD
REPORT

TAKE 5

Personal Pre - Task Risk AssessmentCategory Circle hazards that are present Rank
People Not Authorised - Not Trained - Fatigue Communication - Hazard Awareness - Distractions 

Workload - Lifting/Pushing/Pulling – Hazard ID Experience – Taking Medication - Pedestrians Other –
Work 
Environment

Access - Acc/deceleration - Poor Ergonomics - Body 
Positioning - Vibration/Jolts/Jarring – Dust - Falling Objects - Foreign Objects - Gravity - Lighting/ Visibility - Pressure (fluids/air)  - Energy Release  Noise - Sharp Objects - Slip/Trip/Falls - Housekeeping – Radiating Heat – Ground Stability Chemicals/Oils/Greases Contaminates - Air Movement – Vapours – Fumes – Work Surface Space -Temperature/Humidity - Visibility - Fog – Rain 

– Lightning - Sun ExposureOther -
Environmental
Issues

Dust – Energy consumption - Water Use - Spills Community Impact - Air Contamination - Chemicals  
Smoke - Waste Disposal - Wildlife - Noise Other -

Equipment Caught In/Between - Confined Area - Construction Design - Electricity – Equipment Stability - Rotating 
Parts - Guarding - Hand Tools - Hydraulic Injection  
Inspection - Isolation  - Line of Fire - Modification  Poor Equipment Controls - Poor Equipment Displays 
Stored Energy - Strains - Testing - Tooling  - Traffic 
Interactions – Uncontrolled  Movement - Object Weight
Other -

Notes:

Note! Return to Section 3 – Hazard ID when completed.IF A-B-C risks are identified, conduct a Job Hazard Analysis 

1. Personal Checks Yes No N/A
Have I inspected the area I am working in? -
Do I clearly understand the task? -
Am I authorised/competent to do the task? -
Do I have the correct PPE & tools to perform the task? -
Have I been site  inducted into the relevant work area? -
2. Personal  Controls Yes No N/A

Have I read, understood and been assessed in the 
procedure for the task?
Has a Pre-Start check been conducted on equipment as 
per site requirements?
Have all energy sources been 
identified/isolated/tagged/locked correctly?
(Tested for stored energy + isolation)

Have I completed the relevant work permit?

Permit completed: Excavation Work at Heights Essential Services
(pls tick)                 Hot Work   Confined Space

3.Hazard ID - Complete checklist on next page first! Yes No N/A

Have I used the prompt sheets to assist with hazard ID?
Have I identified, risk ranked & managed all hazards 
in my work area?

What is the highest risk identified (pls circle)?    A – B – C – D

If you have a risk ranking of A or have answered NO
Contact your supervisor or

If the risk ranking is:
B or C Complete task following an existing JHA/Procedure; 

If a JHA/Procedure does not exist or does not reflect the task, 
conduct a JHA prior to commencing the task!

D Complete task; completed Take 5 adequate

Name: Crew:

Date: Time: am/pm

Task:

4. My Take 5 resulted in:
Completed task (no further action) Completed task as per Procedure
Completed task - controls in place  JHA Completed Abort task

TAKE 5

Personal

Pre-Task
Risk

Assessment

TAKE 5

TAKE 5
HSE Principles

1. 

2.

3.

4.

5.

6.

7.

Leadership and Accountability – All employeesand contractors are responsible for health,safety and the environment.

Risk Management – We plan to identify andmanage risks in all our activities.

Safe and Healthy Work Environment – Allworkplace hazards will be controlled.

Safe and Competent People – All employeeswill be trained to work safely.

Care for the Environment – We will minimise the
impact of our activities on the environment.

Emergency Preparedness – We will developcontingency plans to minimise harm to ourpeople, the community and the environment.

Continual Improvement – We will learn from allincidents and near misses.

Manufactured By
Ph: 07 3803 6400

Personal Pre-Task

Add Your Name Here

SAFETY FIRST

Risk Assessment

TAKE 5

Cover and Back Cover InsertsRisk Assessment Pad
Hazard Report Pad

Inserts and Calculator

5 Kits $23.50
EACH + GST

50 Kits $22.40
EACH + GST

HAZARD REPORT PAD

10-499 $4.90
EACH + GST

PERSONAL PRE TASK RISK 
ASSESSMENT PAD

10-499 $5.80
EACH + GST

5
TAKE

PERSONAL PRE-TASK

RISK ASSESSMENT Consisting of:
•	 PVC Vinyl Wallet with front & back colour inserts
•	 10 x clear pockets
•	 1 x Risk Assessment padded in 25’s
•	 1 x Hazard Report in duplicate padded in 25’s
•	 1 x laminated risk Matrix Card
•	 8 x Safety prompt card

www.compact.com.au
204210

1800 508 777
sales@compact.com.au

TAKE 5 SAFETY KITS 

FULL KITS REFILLS

Customised options available, ask your compact 
representative for more information

*Larger quantities quoted on request


